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��� �et�or� ��it�h�  

 ����� Se�e� ��� �e� ���i�e� E����� ������� ��E ��i��he� 

  ������� 4�� Gbps Virtual ��assis i�t�r������t 

  ������� �V���V���� �apabilit� 
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�upp�ie� 3 E�   
3.1.� �i�en�in� ��r �u�� �e��ure 
�e� �� ��i���e� � ��   
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INSTRUCTIONS�TO�VENDORS�SUBMITTING�BIDS�

1.�REVIEW�DOCUMENTS�THOROUGHLY:�The�attached�documents�contain�a�solicitation�

for��ids���lease�read�these�instructions�and�all�documents�attached�in�their�entirety��These�

instructions�provide�critical�information�a�out�requirements�that�if�overlooked�could�lead�

to�disquali�cation�of�a�Vendor�s��id���ll��ids�must��e�su�mitted�in�accordance�with�the�

provisions�contained�in�these�instructions�and�the�Solicitation���ailure�to�do�so�may�result�

in�disquali�cation�of�Vendor�s��id���

2.�MANDATORY�TERMS:�The�Solicitation�may�contain�mandatory�provisions�identi�ed��y�

the�use�of�the�words��must,���will,��and��shall����ailure�to�comply�with�a�mandatory�term�in�

the�Solicitation�will�result�in��id�disquali�cation���

2A.�PREBID�MEETING:�The�item�identi�ed��elow�shall�apply�to�this�Solicitation.��

[��x�]���pre-�id�meeting�will�not��e�held�prior�to��id�opening�

[���]�A�MANDATORY�PRE-BID�mee�����������e��e��������e���������������e�������me:��

A���e��:� ����

� ���

� ��

D��e:� ��

T�me:� ���

�

�ll�Vendors�su�mitting�a��id�must�attend�the�mandatory�pre-�id�meeting���ailure�to�

attend�the�mandatory�pre-�id�meeting�shall�result�in�disquali�cation�of�the�Vendor�s�

�id��No�one�individual�is�permitted�to�represent�more�than�one�vendor�at�the�pre-�id�

meeting���ny�individual�that�does�attempt�to�represent�two�or�more�vendors�will��e�

required�to�select�one�vendor�to�which�the�individual�s�attendance�will��e�attri�uted��

The�vendors�not�selected�will��e�deemed�to�have�not�attended�the�pre-�id�meeting�

unless�another�individual�attended�on�their��ehalf��The�required�attri�ution�of�

attendance�to�a�single�vendor�should��e�addressed�during�the�pre-�id��ut�may�occur�

at�any�time�deemed�appropriate��y�the�City�of�Charleston,�WV��
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�
�n�attendance�sheet�provided�at�the�pre-�id�meeting�shall�serve�as�the�o�icial�

document�verifying�attendance���ny�person�attending�the�pre-�id�meeting�on��ehalf�of�

a�Vendor�must�list�on�the�attendance�sheet�his�or�her�name�and�the�name�of�the�

Vendor�he�or�she�is�representing��

�dditionally,�the�person�attending�the�pre-�id�meeting�should�include�the�Vendor�s�E-

�ail�address,�phone�num�er,�and��a��num�er�on�the�attendance�sheet���t�is�the�

Vendor�s�responsi�ility�to�locate�the�attendance�sheet�and�provide�the�required�

information���ailure�to�complete�the�attendance�sheet�as�required�may�result�in�

disquali�cation�of�Vendor�s��id���

�ll�Vendors�should�arrive�prior�to�the�starting�time�for�the�pre-�id��Vendors�who�arrive�

after�the�starting�time��ut�prior�to�the�end�of�the�pre-�id�will��e�permitted�to�sign�in��ut�

are�charged�with�knowing�all�matters�discussed�at�the�pre-�id���

�uestions�su�mitted�at�least��ve��usiness�days�prior�to�a�scheduled�pre-�id�will��e�

discussed�at�the�pre-�id�meeting�if�possi�le���ny�discussions�or�answers�to�questions�

at�the�pre-�id�meeting�are�preliminary�in�nature�and�are�non-�inding����icial�and�

�inding�answers�to�questions�will��e�pu�lished�in�a�written�addendum�to�the�

Solicitation�prior�to��id�opening��

�.�VENDOR��UESTION�DEADLINE:�Vendors�may�su�mit�questions�relating�to�this�

Solicitation�to�the�City�of�Charleston�s��urchasing��irector���uestions�must��e�

su�mitted�in�writing���ll�questions�must��e�su�mitted�on�or��efore�the�date�listed�

�elow�and�to�the�address�listed��elow�to��e�considered����written�response�will��e�

pu�lished�in�a�Solicitation�addendum�if�a�response�is�possi�le�and�appropriate��Non-

written�discussions,�conversations,�or�questions�and�answers�regarding�this�

Solicitation�are�preliminary�in�nature�and�are�non�inding���

Su�mitted�emails�should�have�the�solicitation�num�er�and�name�in�the�su��ect�line��

�UESTION�SUBMISSION�DATE:� �Tuesday,��ay�20,�2025��

�UESTION�SUBMISSION�TIME:� 10�00am�

�

�
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��������Su�mit��uestions�to��

�illie�S���ancock,��urchasing��irector�

City�of�Charleston�

501�Virginia�Street�East,��oom�101�
Charleston,�WV�25�01�

Email���ids�cityofcharleston�org�
�

�

�.�BID�SUBMISSION:�Electronic��id�su�mission�through��idE�press�is�preferred,�however,�

paper��ids�will��e�accepted�either��y�hand�delivery�or�mail��Emailed��ids�will������e�

accepted����egardless�of�delivery�method,��ids�must��e��e�e��e���y�the�City�on�or��efore�

the�date�and�time�of�the��id�opening���ny��id�received��y�City�sta��is�considered�to��e�in�

the�possession�of�the�City�and�will�not��e�returned�for�any�reason���

BID�OPENING�DATE:� ��riday,��ay��0,�2025�

BID�OPENING�TIME:� 2��0pm�

�

Su�mit��ids�to��

E�e��������B�������B��Ex��e��:� https���www��ide�press�com�
�

P��e��B����S��m���e����:� �illie�S���ancock,��urchasing��irector�
City�of�Charleston�
501�Virginia�Street�East,��oom�101�
Charleston,�WV�25�01�
�

�

5��PAPER�BID�DOCUMENTS��Each�paper��id�must��e�su�mitted�in�a�sealed�envelope�with�

the�following�information�marked�on�the�outside��

1.� Vendor�Name�

2.� Vendor��ddress�

�.� Solicitation�Num�er�and�Name�

�.� ������EN�N����TE�
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�.� ������EN�N��T��E�

�

�.� ADDENDUM�AC�NOWLEDGEMENT:�Changes�or�revisions�to�this�Solicitation�will��e�

made��y�an�o�icial�addendum�issued��y�the�City��Vendor�should�acknowledge�receipt�

of�all�addenda�issued�with�this�Solicitation��y�completing�an��ddendum�

�cknowledgment��orm,�a�copy�of�which�is�included�herewith���ailure�to�acknowledge�

addenda�may�result�in��id�disquali�cation��The�addendum�acknowledgement�should�

�e�su�mitted�with�the��id�to�e�pedite�document�processing���

�

�.� BID��ORMATTING:�Vendor�should�type�or�electronically�enter�the�information�onto�its�

�id�to�prevent�errors�in�the�evaluation���ailure�to�type�or�electronically�enter�the�

information�may�result�in��id�disquali�cation��

�

�.� ALTERNATE�MODEL�OR�BRAND:��ny�model,��rand,�or�speci�cation�listed�in�this�

Solicitation�esta�lishes�the�accepta�le�level�of�quality�only�and�is�not�intended�to�

re�ect�a�preference�for,�or�in�any�way�favor,�a�particular��rand�or�vendor��Vendors�may�

�id�alternates�to�a�listed�model�or��rand�provided�that�the�alternate�is�at�least�equal�to�

the�model�or��rand�and�complies�with�the�required�speci�cations��The�equality�of�any�

alternate��eing��id�shall��e�determined��y�the�City�at�its�sole�discretion���ny�Vendor�

�idding�an�alternate�model�or��rand�should�clearly�identify�the�alternate�items�in�its��id�

and�should�include�manufacturer�s�speci�cations,�industry�literature,�and�or�any�other�

relevant�documentation�demonstrating�the�equality�of�the�alternate�items���ailure�to�

provide�information�for�alternate�items�may��e�grounds�for�re�ection�of�a�Vendor�s��id��

�

�.� E�CEPTIONS�AND�CLARI�ICATIONS:�The�Solicitation�contains�the�speci�cations�that�

shall�form�the��asis�of�a�contractual�agreement��Vendor�shall�clearly�mark�any�

e�ceptions,�clari�cations,�or�other�proposed�modi�cations�in�its��id��E�ceptions�to,��

clari�cations�of,�or�modi�cations�of�a�requirement�or�term�and�condition�of�the�

Solicitation�may�result�in��id�disquali�cation��

�

1�.�LOCAL�VENDOR�PRE�EREENCE:���local�vendor�may�qualify�for�a�competitive�

advantage�applied�to�its��id�when�certain�conditions�are�met��The�vendor�has�marked�

on�its��id�su�mission�that�it�is�requesting�to��e�considered�a�local�vendor�for��id�

evaluation�purposes��the�vendor�provides�documentation�evidencing�that�it�has�the�
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�
right�to�conduct��usiness�in�the�State�of�West�Virginia��and�the�vendor�su�mits�an�

a�idavit�con�rming�that�it�has�paid�all�applica�le��usiness�ta�es�to�the�City�or�has�a�

non-delinquent�payment�plan�with�the�City�and�has�had�an�active�and�current��usiness��

and�occupation�ta��account�with�the�City�Collector�during�the�entire�preceding�one-year�

period��Competitive�advantages�shall��e�applied�in�the�following�manner���

�

1�� ��competitive�advantage�of����shall��e�applied�to�the�local�vendor�s�

�id�when,�prior�to�applying�the�competitive�advantage,�the�lowest�

responsi�le��idder�su�mits�a��id�that�is�greater�than��25,000��ut�does�

not�e�ceed��125,000���

2�� The�competitive�advantage�of��5,000�shall��e�applied�to�the�local�

vendor�s��id�when,�prior�to�applying�the�competitive�advantage,�the��

lowest�responsi�le��idder�su�mits�a��id�that�is�greater�than��125,000��

�

11.�UNIT�PRICE:��nit�prices�shall�prevail�in�cases�of�a�discrepancy�in�the�Vendor�s��id���

12.�BUSINESS���OCCUPATION�TA�:�The�City�of�Charleston��roadly�imposes�a��usiness���

�ccupation��rivilege�Ta��for�the�act�or�privilege�of�engaging�in��usiness�activities�within�the�

City�of�Charleston���usiness����ccupation�Ta��is�measured��y�the�application�of�rates�

against�gross�receipts�or�gross�income�of�the��usiness���ll��usiness�activities�are�

classi�ed,�and�the�classi�cations�are�signi�cant��ecause�the�ta��lia�ility�varies��ased�on�

the�di�erent�rates�esta�lished�for�the�speci�c�types�of��usiness�activities���ndividuals�or�

�usinesses�who�do�not�have�a�physical�location�or�o�ice�located�in�the�City�of�Charleston�

are�also�su��ect�to��usiness����ccupation�Ta��if�they��

1���ease�tangi�le�personal�property�to�lessees�in�Charleston�

2���erform�construction�or�installation�contracts�in�Charleston�

����ender�services�in�Charleston��

����usiness����ccupation�Ta��should��e�considered�when�preparing�your��id��

�f�you�are�uncertain�as�to�your��usiness�activity�or�how�your��usiness�should�

properly�calculate�the�ta��when�preparing�your��id,�please�contact�us�at�

�ota��cityofcharleston�org���
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�
NOTE:�No�contract�or�purc�a���o���at�r�a���or���u�p��nt���������a�ar����to�a�

co�pan����o����u��n������Occupat�on�Ta���tatu���������n�u�nt��

1�.�NON-RESPONSIBLE:�The�City�reserves�the�right�to�re�ect�the��id�of�any�vendor�as�Non-

�esponsi�le�in�accordance�with�W��Va��Code�of�State��ules���1�8-�1-5��,�when�the�City�

determines�that�the�vendor�su�mitting�the��id�does�not�have�the�capa�ility�to�fully�perform,�

or�lacks�the�integrity�and�relia�ility�to�assure�good-faith�performance����

1�.�ACCEPTANCE�RE�ECTION��The�City�may�accept�or�re�ect�any��id�in�whole,�or�in�part,�

and�may�make�partial�awards�if�appropriate�and�necessary��ased�on�unit�price���

1�.�YOUR�SUBMISSION�IS�A�PUBLIC�DOCUMENT:�Vendor�s�entire�response�to�the�

Solicitation�and�the�resulting�Contract�are�pu�lic�documents���s�pu�lic�documents,�they�

will��e�disclosed�to�the�pu�lic�following�the��id�proposal�opening�or�award�of�the�contract,�

as�required��y�the�competitive��idding�laws�of�West�Virginia�Code���5-22-1�et�seq�,�5�-1-�1�

et�seq��and�the��reedom�of��nformation��ct�in�West�Virginia�Code����2��-1-1�et�seq�����

N�T�S����T���TE���������C�NS��E��T���E�C�N���ENT���,���T���E�SEC�ET,����

�T�E�W�SE�N�T�S���ECT�T�������C���SC��S��E��Su�mission�of�any��id,�proposal,�or�

other�document�to�the�City�constitutes�your�e�plicit�consent�to�the�su�sequent�pu�lic�

disclosure�of�the��id,�proposal,�or�document��The�City�will�disclose�any�document�la�eled�

�con�dential,���proprietary,���trade�secret,���private,��or�la�eled�with�any�other�claim�

against�pu�lic�disclosure�of�the�documents,�to�include�any��trade�secrets��as�de�ned��y�

West�Virginia�Code�����-22-1�et�seq���ll�su�missions�are�su��ect�to�pu�lic�disclosure�

without�notice��

� �

�
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GENERAL�TER�S�AN��C�N��T��NS�

1��C�NTRACT�AL�AGREE�ENT:�Issuance�of�an�Award�Document�signed�by�the�City�of�

Charleston,�WV�constitutes�acceptance�by�the�City�of�this�Contract�made�by�and�between�

the�City�of�Charleston�and�the�Vendor.�Vendor’s�signature�on�its�bid,�or�on�the�Contract�if�

the�Contract�is�not�the�result�of�a�bid�solicitation,�signifies�Vendor’s�agreement�to�be�bound�

by�and�accept�the�terms�and�conditions�contained�in�this�Contract.��

2���E��N�T��NS:�As�used�in�this�Solicitation/Contract,�the�following�terms�shall�have�the�

meanings�attributed�to�them�below.�Additional�definitions�may�be�found�in�the�

specifications�included�with�this�Solicitation/Contract.��

2�1���City��means�the�City�of�Charleston,�WV�that�is�identified�on�the�first�page�of�

the�Solicitation�seeking�to�procure�goods�or�services�under�this�Contract.��

2�2����i���or���ropo�al��means�the�vendors�submitted�response�to�this�

solicitation.��

2�����Contract��means�the�binding�agreement�that�is�entered�into�between�the�City�

and�the�Vendor�to�provide�the�goods�or�services�requested�in�the�Solicitation.��

2�����Solicitation��means�the�o�icial�notice�of�an�opportunity�to�supply�the�City�

with�goods�or�services�that�is�published�by�the�City.�

2�5����en�or��or���en�or���means�any�entity�submitting�a�bid�in�response�to�the�

Solicitation,�the�entity�that�has�been�selected�as�the�lowest�responsible�bidder,�or�

the�entity�that�has�been�awarded�the�Contract�as�conte�t�requires.�

���C�NTRACT�TER���RENE�AL��E�TENS��N:��he�term�of�this�Contract�shall�be�

determined�in�accordance�with�the�category�that�has�been�identified�as�applicable�to�this�

Contract�below���

������erm�Contract�Initial�Contract��erm���he�Initial�Contract��erm�will�be�for�a�period�

of���������.�Renewal��erm���his�Contract�may�be�renewed�upon�the�mutual�written�

consent�of�the�City�and�the�Vendor.�All�requests�for�renewal�must�be�submitted�in�

writing�thirty���0��days�prior�to�the�e�piration�date�of�the�initial�contract�term�or�an�

appropriate�renewal�term.�A�Contract�renewal�shall�be�in�accordance�with�the�terms�

and�conditions�of�the�original�contract.��nless�otherwise�specified�below,�renewal�

of�this�Contract�is�limited�to������������successive�one�����year�periods.�Automatic�

renewal�of�this�Contract�is�prohibited.��his�Contract�becomes�e�ective�on�the�

e�ective�start�date�listed�on�the��otice�to��roceed.�
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��������i�ed��eriod�Contract���his�Contract�becomes�e�ective�upon�Vendor’s�receipt�of�

the�notice�to�proceed�and�must�be�completed�within������������days�or�by/on�the�

date�listed�in�Section����������������of�the�Solicitation.�

��������i�ed��eriod�Contract�with�Renewals���his�Contract�becomes�e�ective�upon�

Vendor’s�receipt�of�the�notice�to�proceed�and�part�of�the�Contract�more�fully�

described�in�the�attached�specifications�must�be�completed�within�

������������������days�or�by/on�the�date�listed�in�Section���������������of�the�

Solicitation.��pon�completion�of�the�work�covered�by�the�preceding�sentence,�the�

vendor�agrees�that���

�����the�contract�will�continue�for�������������������years��

�����the�contract�may�be�renewed�for��������������������successive�

�����������year�periods�or�shorter�periods�provided�that�they�do�not�e�ceed�

the�total�number�of�months�contained�in�all�available�renewals.�Automatic�

renewal�of�this�Contract�is�prohibited.�Renewals�must�be�approved�by�the�

Vendor�and�City.�

��������ne��ime��urchase���he�term�of�this�Contract�shall�run�from�the�issuance�of�the�

Award�Document�until�all�of�the�goods�contracted�for�have�been�delivered,�but�in�no�

event�will�this�Contract�e�tend�for�more�than�one�fiscal�year.�

������Construction/�ro�ect���his�Contract�becomes�e�ective�on�the�e�ective�start�

date�listed�on�the��otice�to��roceed�until�the�pro�ect�for�which�the�vendor�is�

awarded�is�complete.��

��������ther�����������������������������������������.��

���A�T��R�T��T���R�CEE�:�Vendor�is�authori�ed�to�begin�performance�of�this�contract�

upon�the�date�of�the��otice�to��roceed�signed�by�the�City��anager,�or�their�designee.��

5����ANT�T�ES:��he�quantities�required�under�this�Contract�shall�be�determined�in�

accordance�with�the�category�that�has�been�identified�as�applicable�to�this�Contract�below.�

�������pen�En��Contract:��uantities�listed�in�this�Solicitation/Award�Document�are�

appro�imations�only,�based�on�estimates�supplied�by�the�City.�It�is�understood�and�

agreed�that�the�Contract�shall�cover�the�quantities�actually�ordered�for�delivery�

during�the�term�of�the�Contract,�whether�more�or�less�than�the�quantities�shown.�
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� � Service: �he�scope�of�the�service�to�be�provided�will�be�more�clearly�defined�in

the�specifications�included�herewith.

��� Com�ine��Service�an��Goo��: �he�scope�of�the�service�and�deliverable�goods

to�be�provided�will�be�more�clearly�defined�in�the�specifications�included�herewith.

� � ��ne-Time��urc�a�e: �his�Contract�is�for�the�purchase�of�a�set�quantity�of�goods

that�are�identified�in�the�specifications�included�herewith.��nce�those�items�have

been�delivered,�no�additional�goods�may�be�procured�under�this�Contract�without

an�appropriate�change�order�approved�by�the�Vendor and�City.

� �Con�truction: �his�Contract�is�for�construction�activity�more�fully�defined�in�the

specifications.

���E�ERGENC����RC�ASES���he City may�authori�e a purchase of goods�or�services�in

the�open�market�that�Vendor�would�otherwise�provide�under�this�Contract�if�those�goods�or

services�are�for�immediate�or�e�pedited�delivery�in�an�emergency.��mergencies�shall

include,�but�are�not�limited�to,�delays�in�transportation�or an�unanticipated�increase�in�the

volume�of�work.�An�emergency�purchase�in�the�open�market,�approved�by�the

City,�shall�not�constitute�of�breach�of�this�Contract�and�shall�not�entitle�the�Vendor to�any

form�of�compensation�or�damages.��his�provision�does�not�e�cuse�the City from�fulfilling�its

obligations�under�a��ne��ime��urchase�contract.

���RE���RE����C��ENTS: In�addition�to�any�requirements under�the�Section�of�the

�eneral��erms�and�Conditions�entitled��icensing,�the�apparent�successful�Vendor�shall

furnish�proof�of�the�following�licenses,�certifications,�and/or�permits�upon�request�and�in�a

form�acceptable�to�the City.��he�request�may�be�prior�to�or�after�contract�award�at�the

City’s�sole�discretion. All�of�the�items�checked�in�this�section�must�be�provided�to�the City

by�the�Vendor�as�specified�

� � � � : �uniper�Certification

������

�����

� �

� ��
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�������he�apparent�successful�Vendor�shall�also�furnish�proof�of�any�additional�

licenses�or�certifications�contained�in�the�specifications�regardless�of�whether�or�

not�that�requirement�is�listed�above.�

8���NS�RANCE:��he�apparent�successful�Vendor�shall�furnish�proof�of�the�insurance�

identified�by�a�checkmark�below�prior�to�Contract�award.��he�insurance�coverages�

identified�below�must�be�maintained�throughout�the�life�of�this�contract.��hirty���0��days�

prior�to�the�e�piration�of�the�insurance�policies,�Vendor�shall�provide�the�City�with�proof�

that�the�insurance�mandated�herein�has�been�continued.�Vendor�must�also�provide�the�City�

with�immediate�notice�of�any�changes�in�its�insurance�policies,�including�but�not�limited�to,�

policy�cancelation,�policy�reduction,�or�change�in�insurers.��he�apparent�successful�

Vendor�shall�also�furnish�proof�of�any�additional�insurance�requirements�contained�in�the�

specifications�prior�to�Contract�award�regardless�of�whether�that�insurance�requirement�is�

listed�in�this�section.�Vendor�must�maintain���

�������Commercial��eneral��iability�Insurance�in�at�least�an�amount�of����,000,000.00�

per�occurrence.�

�����Automobile��iability�Insurance�in�at�least�an�amount�of����������per�occurrence.��

�������rofessional/�alpractice/�rrors�and��mission�Insurance�in�at�least�an�amount�

of��������������������per�occurrence.��

������Commercial�Crime�and��hird��arty��idelity�Insurance�in�an�amount�of��

�����������������per�occurrence.��

������Cyber��iability�Insurance�in�an�amount�of�����,000,000�����per�occurrence.�

�������uilders�Risk�Insurance�in�an�amount�equal�to��00��of�the�amount�of�the�

Contract.�

�������ollution�Insurance�in�an�amount�of��������������������per�occurrence.��

������Aircraft��iability�in�an�amount�of��������������������per�occurrence.�

������

������

������
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�����R�ERS��C���ENSAT��N��NS�RANCE:�Vendor�shall�comply�with�laws�relating�to�

workers�compensation,�shall�maintain�workers’�compensation�insurance�when�required,�

and�shall�furnish�proof�of�workers’�compensation�insurance�upon�request.��

10��L�����ATE���A�AGES���his�clause�shall�in�no�way�be�considered�e�clusive�and�shall�

not�limit�the�City’s�right�to�pursue�any�other�available�remedy.�Vendor�shall�pay�liquidated�

damages�in�the�amount�specified�below�or�as�described�in�the�specifications��

���������������������������������for��������������������������������.��

�������iquidated�Damages�Contained�in�the�Specifications.��

�������iquidated�Damages�Are��ot�Included�in�this�Contract.��

10��ACCE�TANCE:�Vendor’s�signature�on�its�bid,�or�on�the�certification�and�signature�page,�

constitutes�an�o�er�to�the�City�that�cannot�be�unilaterally�withdrawn,�signifies�that�the�

product�or�service�proposed�by�vendor�meets�the�mandatory�requirements�contained�in�

the�Solicitation�for�that�product�or�service,�unless�otherwise�indicated,�and�signifies�

acceptance�of�the�terms�and�conditions�contained�in�the�Solicitation�unless�otherwise�

indicated.��

11���R�C�NG:��he�pricing�set�forth�herein�is�firm�for�the�life�of�the�Contract,�unless�specified�

elsewhere�within�this�Solicitation/Contract�by�the�City.�A�Vendor’s�inclusion�of�price�

ad�ustment�provisions�in�its�bid,�without�an�e�press�authori�ation�from�the�City�in�the�

Solicitation�to�do�so,�may�result�in�bid�disqualification.��otwithstanding�the�foregoing,�

Vendor�must�e�tend�any�publicly�advertised�sale�price�to�the�City�and�invoice�at�the�lower�

of�the�contract�price�or�the�publicly�advertised�sale�price.��

12���A��ENT��N�ARREARS:��ayments�for�goods/services�will�be�made�in�arrears�only�upon�

receipt�of�a�proper�invoice,�detailing�the�goods/services�provided�or�receipt�of�the�

goods/services,�whichever�is�later.��otwithstanding�the�foregoing,�payments�for�software�

licenses,�subscriptions,�or�maintenance�may�be�paid�monthly�or�annually�in�advance.�

1���TA�ES:��he�Vendor�shall�pay�any�applicable�sales,�use,�personal�property�or�any�other�

ta�es�arising�out�of�this�Contract�and�the�transactions�contemplated�thereby.��he�City�is�

e�empt�from�federal�and�state�ta�es�and�will�not�pay�or�reimburse�such�ta�es.��

1���A���T��NAL��EES���NTEREST:�Vendor�is�not�permitted�to�charge�additional�fees�or�

assess�additional�charges�that�were�not�either�e�pressly�provided�for�in�the�solicitation�

published�by�the�City,�included�in�the�Contract,�or�included�in�the�unit�price�or�lump�sum�

bid�amount�that�Vendor�is�required�by�the�solicitation�to�provide.�Including�such�fees�or�
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charges�as�notes�to�the�solicitation�may�result�in�re�ection�of�vendor’s�bid.�Requesting�such�

fees�or�charges�be�paid�after�the�contract�has�been�awarded�may�result�in�cancellation�of�

the�contract.��

15��CANCELLAT��N���he�City�reserves�the�right�to�cancel�this�Contract�immediately�upon�

written�notice�to�the�vendor�if�the�materials�or�workmanship�supplied�do�not�conform�to�the�

specifications�contained�in�the�Contract.��

1���T��E:��ime�is�of�the�essence�regarding�all�matters�of�time�and�performance�in�this�

Contract.��

1���C���L�ANCE���T��LA�S:�Vendor�shall�comply�with�all�applicable�federal,�state,�and�

local�laws,�regulations�and�ordinances.��y�submitting�a�bid,�Vendor�acknowledges�that�it�

has�reviewed,�understands,�and�will�comply�with�all�applicable�laws,�regulations,�and��

ordinances.�

1��1��S��C�NTRACT�R�C���L�ANCE:�Vendor�shall�notify�all�subcontractors�

providing�commodities�or�services�related�to�this�Contract�that�as�subcontractors,�

they�too�are�required�to�comply�with�all�applicable�laws,�regulations,�and�

ordinances.��otification�under�this�provision�must�occur�prior�to�the�performance�of�

any�work�under�the�contract�by�the�subcontractor.��

18����S��TE�RES�L�T��N����R�S��CT��N�AN���EN�E:��Any�references�to�arbitration�

contained�in�the�Agreement�are�hereby�deleted,�as�is�any�requirement�to�waive�a��ury�trial.�If�

any�breach,�default,�or�other�dispute�arises�out�of�this�Agreement,�the��arties�agree�that�

they�will�e�ercise�good�faith�and�commercially�reasonable�e�orts�to�resolve�said�breach,�

default�or�other�dispute�through�negotiation�and/or�mediation.�If�the�parties�cannot�resolve�

the�matter�without�litigation,�the��arties�acknowledge�and�agree�that�either�the�Circuit�

Court�of��anawha�County,�West�Virginia�or�the��ederal�District�Court�for�the�Southern�

District�of�West�Virginia�shall�have�e�clusive��urisdiction�to�resolve�the�breach,�default�or�

other�dispute�giving�rise�to�the�litigation.�Any�language�requiring�or�permitting�disputes�

under�the�Agreement�to�be�resolved�in�any�other�court�is�deleted.�Vendor�acknowledges�

and�agrees�that�resolution�agreements�reached�through�consultation�and�negotiation,�or�

any�other�form�of�dispute�resolution,�may�be�sub�ect�to�approval�by�City’s�governing�body�

during�a�public�meeting.�

1���������CAT��NS:��his�writing�is�the�parties’�final�e�pression�of�intent.��otwithstanding�

anything�contained�in�this�Contract�to�the�contrary�no�modification�of�this�Contract�shall�be�

binding�without�mutual�written�consent�of�the�City�and�the�Vendor.�Any�change�to�e�isting�
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contracts�that�adds�work�or�changes�contract�cost,�and�were�not�included�in�the�original�

contract,�must�be�approved�by�the�City.�

20���A��ER:��he�failure�of�either�party�to�insist�upon�a�strict�performance�of�any�of�the�

terms�or�provision�of�this�Contract,�or�to�e�ercise�any�option,�right,�or�remedy�herein�

contained,�shall�not�be�construed�as�a�waiver�or�a�relinquishment�for�the�future�of�such�

term,�provision,�option,�right,�or�remedy,�but�the�same�shall�continue�in�full�force�and�

e�ect.�Any�waiver�must�be�e�pressly�stated�in�writing�and�signed�by�the�waiving�party.�

21��S��SE��ENT���R�S:��he�terms�and�conditions�contained�in�this�Contract�shall�

supersede�any�and�all�subsequent�terms�and�conditions�which�may�appear�on�any�form�

documents�submitted�by�Vendor�to�the�City�such�as�price�lists,�order�forms,�invoices,�sales�

agreements,�or�maintenance�agreements,�and�includes�internet�websites�or�other�

electronic�documents.�Acceptance�or�use�of�Vendor’s�forms�does�not�constitute�

acceptance�of�the�terms�and�conditions�contained�thereon.��

22��ASS�GN�ENT:��either�this�Contract�nor�any�monies�due,�or�to�become�due�hereunder,�

may�be�assigned�by�the�Vendor�without�the�e�press�written�consent�of�the�City.�

2����ARRANT�:��he�Vendor�e�pressly�warrants�that�the�goods�and/or�services�covered�by�

this�Contract�will���a��conform�to�the�specifications,�drawings,�samples,�or�other�

description�furnished�or�specified�by�the�Agency���b��be�merchantable�and�fit�for�the�

purpose�intended��and��c��be�free�from�defect�in�material�and�workmanship.��

2���C�T��E��L��EES:�City�employees�are�not�permitted�to�utili�e�this�Contract�for�

personal�use�and�the�Vendor�is�prohibited�from�permitting�or�facilitating�the�same.��

25���R��AC���SEC�R�T���AN��C�N���ENT�AL�T����he�Vendor�agrees�that�it�will�not�

disclose�to�anyone,�directly�or�indirectly,�any�such�personally�identifiable�information�or�

other�confidential�information�gained�from�the�City,�unless�the�individual�who�is�the�sub�ect�

of�the�information�consents�to�the�disclosure�in�writing�or�the�disclosure�is�made�pursuant�

to�the�City’s�policies,�procedures,�and�rules.��

2������R�S����SS��N��S�A����L�C���C��ENT:�Vendor’s�entire�response�to�the�

Solicitation�and�the�resulting�Contract�are�public�documents.�As�public�documents,�they�

will�be�disclosed�to�the�public�following�the�bid/proposal�opening�or�award�of�the�contract,�

as�required�by�the��reedom�of�Information�Act�West�Virginia�Code����2�������et�seq.�D��

����S���I���A��RIA������C��SID�R�������C���ID���IA�,�A��RAD��S�CR��,��R�

����RWIS������S����C���������IC�DISC��S�R�.�Submission�of�any�bid,�proposal,�or�

other�document�to�the�City�constitutes�your�e�plicit�consent�to�the�subsequent�public�
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disclosure�of�the�bid,�proposal,�or�document.��he�City�will�disclose�any�document�labeled�

�confidential,���proprietary,���trade�secret,���private,��or�labeled�with�any�other�claim�

against�public�disclosure�of�the�documents,�to�include�any��trade�secrets��as�defined�by�

West�Virginia�Code������22���et�seq.�All�submissions�are�sub�ect�to�public�disclosure�

without�notice.��

2���L�CENS�NG:�In�accordance�with�West�Virginia�Code�of�State�Rules����������.�.e,�

Vendor�must�be�licensed�and�in�good�standing�in�accordance�with�any�and�all�state�and�

local�laws�and�requirements�by�any�state�or�local�agency�of�West�Virginia,�including,�but�not�

limited�to,�the�West�Virginia�Secretary�of�State’s���ice,�the�West�Virginia��a��Department,�

West�Virginia�Insurance�Commission,�or�any�other�state�agency�or�political�subdivision.�

�bligations�related�to�political�subdivisions�may�include,�but�are�not�limited�to,�business�

licensing,�business�and�occupation�ta�es,�inspection�compliance,�permitting,�etc.��pon�

request,�the�Vendor�must�provide�all�necessary�releases�to�obtain�information�to�enable�

the�City�to�verify�that�the�Vendor�is�licensed�and�in�good�standing�with�the�above�entities.�

2��1��S��C�NTRACT�R�C���L�ANCE��Vendor�shall�notify�all�subcontractors�

providing�commodities�or�services�related�to�this�Contract�that�as�subcontractors,�

they�too�are�required�to�be�licensed,�in�good�standing,�and�up�to�date�on�all�state�

and�local�obligations�as�described�in�this�section.��bligations�related�to�political�

subdivisions�may�include,�but�are�not�limited�to,�business�licensing,�business�and�

occupation�ta�es,�inspection�compliance,�permitting,�etc.��otification�under�this�

provision�must�occur�prior�to�the�performance�of�any�work�under�the�contract�by�the�

subcontractor.��

28��ANT�TR�ST:�In�submitting�a�bid�to,�signing�a�contract�with,�or�accepting�an�Award�

Document�from�the�City,�the�Vendor�agrees�to�convey,�sell,�assign,�or�transfer�to�the�City�all�

rights,�title,�and�interest�in�and�to�all�causes�of�action�it�may�now�or�hereafter�acquire�under�

the�antitrust�laws�of�the��nited�States�and�the�State�of�West�Virginia�for�price�fi�ing�and/or�

unreasonable�restraints�of�trade�relating�to�the�particular�commodities�or�services�

purchased�or�acquired�by�the�City.�Such�assignment�shall�be�made�and�become�e�ective�

at�the�time�the�City�tenders�the�initial�payment�to�Vendor.��

2����EN��R�N�N-C�N�L�CT:��either�Vendor�nor�its�representatives�are�permitted�to�

have�any�interest,�nor�shall�they�acquire�any�interest,�direct�or�indirect,�which�would�

compromise�the�performance�of�its�services�hereunder.�Any�such�interests�shall�be�

promptly�presented�in�detail�to�the�City.���
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�0���EN��R�RELAT��NS������he�relationship�of�the�Vendor�to�the�City�shall�be�that�of�an�

independent�contractor�and�no�principal�agent�relationship�or�employer�employee�

relationship�is�contemplated�or�created�by�this�Contract.��he�Vendor�as�an�independent�

contractor�is�solely�liable�for�the�acts�and�omissions�of�its�employees�and�agents.�Vendor�

shall�be�responsible�for�selecting,�supervising,�and�compensating�any�and�all�individuals�

employed�pursuant�to�the�terms�of�this�Solicitation�and�resulting�contract.��either�the�

Vendor,�nor�any�employees�or�subcontractors�of�the�Vendor,�shall�be�deemed�to�be�

employees�of�the�City�for�any�purpose�whatsoever.�Vendor�shall�be�e�clusively�responsible�

for�payment�of�employees�and�contractors�for�all�wages�and�salaries,�ta�es,�withholding�

payments,�penalties,�fees,�fringe�benefits,�professional�liability�insurance�premiums,�

contributions�to�insurance�and�pension,�or�other�deferred�compensation�plans,�including�

but�not�limited�to,�Workers’�Compensation�and�Social�Security�obligations,�licensing�fees,�

etc.�and�the�filing�of�all�necessary�documents,�forms,�and�returns�pertinent�to�all�of�the�

foregoing.�Vendor�shall�hold�harmless�the�City,�and�shall�provide�the�City�with�a�defense�

against�any�and�all�claims�including,�but�not�limited�to,�the�foregoing�payments,�

withholdings,�contributions,�ta�es,�Social�Security�ta�es,�and�employer�income�ta��returns.��

�1���N�E�N���CAT��N:��he�Vendor�agrees�to�indemnify,�defend,�and�hold�harmless�the�

City,�their�o�icers,�and�employees�from�and�against������Any�claims�or�losses�for�services�

rendered�by�any�subcontractor,�person,�or�firm�performing�or�supplying�services,�materials,�

or�supplies�in�connection�with�the�performance�of�the�Contract���2��Any�claims�or�losses�

resulting�to�any�person�or�entity�in�ured�or�damaged�by�the�Vendor,�its�o�icers,�employees,�

or�subcontractors�by�the�publication,�translation,�reproduction,�delivery,�performance,�use,�

or�disposition�of�any�data�used�under�the�Contract�in�a�manner�not�authori�ed�by�the�

Contract,�or�by��ederal�or�State�statutes�or�regulations��and�����Any�failure�of�the�Vendor,�its�

o�icers,�employees,�or�subcontractors�to�observe��ocal,�State�and��ederal�laws�including,�

but�not�limited�to,�labor�and�wage�and�hour�laws.�

�2��N���E�T�CERT���CAT��N:��he�City�is�prohibited�from�awarding�a�contract�to�any�

bidder�that�owes�a�debt�to�the�City.��y�submitting�a�bid,�or�entering�into�a�contract�with�the�

City,�Vendor�is�a�irming�that�����for�construction�contracts,�the�Vendor�is�not�in�default�on�

any�monetary�obligation�owed�to�the�City��2��for�all�other�contracts,�neither�the�Vendor�nor�

any�related�party�owe�a�debt�as�defined�above,�and�neither�the�Vendor�nor�any�related�party�

are�in�employer�default�as�defined�in�the�statute�cited�above�unless�the�debt�or�employer�

default�is�permitted�under�the�statute.��

����C�N�L�CT�����NTEREST:�Vendor,�its�o�icers�or�members�or�employees,�shall�not�

presently�have�or�acquire�an�interest,�direct�or�indirect,�which�would�con�ict�with�or�
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compromise�the�performance�of�its�obligations�hereunder.�Vendor�shall�periodically�inquire�

of�its�o�icers,�members�and�employees�to�ensure�that�a�con�ict�of�interest�does�not�arise.�

Any�con�ict�of�interest�discovered�shall�be�promptly�presented�in�detail�to�the�City.���

����RE��RTS:�Vendor�shall�provide�the�City�with�the�following�reports�identified�by�a�

checked�bo��below���

������Such�reports�as�the�City�may�request.�

�������uarterly�reports�detailing�the�total�quantity�of�purchases�in�units�and�dollars,�

along�with�a�listing�of�purchases�by�agency.�

�5���R�����T��N�AGA�NST��SE���R�RE��R��S�E�:��nless�e�pressly�permitted�in�the�

solicitation�published�by�the�City,�Vendor�must�provide�new,�unused�commodities,�and�is�

prohibited�from�supplying�used�or�refurbished�commodities,�in�fulfilling�its�responsibilities�

under�this�Contract.��

����G��ERN�NG�LA����he�Agreement�shall�be�deemed�to�be�e�ecuted�in�the�City�of�

Charleston,�State�of�West�Virginia,�and�shall�be�governed�by�the�laws�of�the�City�of�

Charleston�and�State�of�West�Virginia.��his�provision�replaces�any�references�to�any�other�

State’s�governing�law.�
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Contact�an��Si�nature�

��ES�GNATE��C�NTACT:�Vendor�appoints�the�individual�identified�in�this�Section�as�the�

Contract�Administrator�and�the�initial�point�of�contact�for�matters�relating�to�this�Contract.�

���rinted��ame�and��itle���������������������������������������������������������������

��Address��������������������������������������������������������������������������������

��hone��umber���������������������������������������������������������������������������

�email�address�������������������������������������������������������������������������

CERT���CAT��N�AN��S�GNAT�RE:��y�signing�below,�I�certify�that��I�have�reviewed�this�

Solicitation/Contract�in�its�entirety��that�I�understand�the�requirements,�terms�and�

conditions,�and�other�information�contained�herein��that�this�bid�constitutes�an�o�er�to�the�

City�that�cannot�be�withdrawn��that�the�product�or�service�proposed�meets�the�mandatory�

requirements�contained�in�the�Solicitation,�unless�otherwise�stated�herein��that�the�Vendor�

accepts�the�terms�and�conditions�contained�in�the�Solicitation,�unless�otherwise�stated�

herein��that�I�am�submitting�this�bid,�o�er�or�proposal�for�review�and�consideration��that�

this�bid�or�o�er�was�made�without�prior�understanding,�agreement,�or�connection�with�any�

entity�submitting�a�bid�or�o�er�for�the�same�material,�supplies,�equipment�or�services��that�

this�bid�or�o�er�is�in�all�respects�fair�and�without�collusion�or�fraud��that�this�Contract�is�

accepted�or�entered�into�without�any�prior�understanding,�agreement,�or�connection�to�any�

other�entity�that�could�be�considered�a�violation�of�law��that�I�am�authori�ed�by�the�Vendor�

to�e�ecute�and�submit�this�bid,�o�er,�or�proposal,�or�any�documents�related�thereto�on�

Vendor’s�behalf��that�I�am�authori�ed�to�bind�the�vendor�in�a�contractual�relationship��and�

that�to�the�best�of�my�knowledge,�the�vendor�has�properly�registered�with�any�entity�that�

may�require�registration.��

�Company���������������������������������������������������������������������������

�Signature��������������������������������������������������������������������������������������������������������������������

��rinted��ame����������������������������������������������������������������������

��itle�������������������������������������������������������������������������������

�Date��������������������������������������������������������������������������������

��hone��umber���������������������������������������������������������������������

��mail�Address����������������������������������������������������������������������
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�
ADDENDUM�ACKNOWLEDGEMENT�FORM�

SOLICITATION�NO.:�2025-���C����S�������C������N����������E���������

�I�����������:�Please�acknowledge�receipt�of�all�addenda�issued�with�this�solicitation�by�

completing�this�addendum�acknowledgment�form.�Check�the�box�next�to�each�addendum�

received�and�sign�below.�Failure�to�acknowledge�addenda�may�result�in�bid�

disquali�cation.��

A�������������:���hereby�acknowledge�receipt�of�the�following�addenda�and�have�made�

the�necessary�revisions�to�my�proposal��plans�and�or�speci�cation��etc.��

�ddendum��umbers��eceived���Check�the�box�next�to�each�addendum�received���

������ddendum��o.��� � � ������ddendum��o.���

������ddendum��o.���� � � ������ddendum��o.���

������ddendum��o.��� � � ������ddendum��o.���

������ddendum��o.��� � � ������ddendum��o.���

������ddendum��o.���� � � ������ddendum��o.����

���understand�that�failure�to�con�rm�the�receipt�of�addenda�may�be�cause�for�re�ection�of�

this�bid.���further�understand�that�any�verbal�representation�made�or�assumed�to�be�made�

during�any�oral�discussion�held�between��endor�s�representatives�and�any�state�personnel�

is�not�binding.��nly�the�information�issued�in�writing�and�added�to�the�speci�cations�by�an�

o�icial�addendum�is�binding.��

Company��ame�� �

�uthori�ed��ignature�� �

Printed��ame�� �

�ate�� �

�

NOTE:�T��������������������������������������������������������������������������
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