
















INTENT 

The scope of this project is to replace the existing damaged roofing at the Charleston 

Coliseum & Convention Center Theater (approximately 2,740 square feet).  The details 

contained in the following specifications are not designed to exclude any manufacturer 

from bidding but are offered as a means of describing the needs of the City of Charleston.  

Where brand names are used, the words “or equal” are assumed to follow.  All 

specifications are minimum requirements unless otherwise stated.  Any deviations from 

the stated specifications must be described in detail.  The merit of such deviations will be 

considered with regard to the City of Charleston’s intended use. 

All measurements necessary for the scope of the project are the responsibility of the 

bidder.   

 

 

DETAILED SPECIFICATIONS 

Project: Theater Roof Replacement 

 

Mandatory Specifications: 

1. Completely remove and lawfully dispose of all existing roofing materials, 

membrane flashings, and sheet metal flashings down to the structural deck 

2. Clean, dry, and properly prepare the structural deck 

3. Install crickets as required to ensure positive drainage. Suggest cricket locations 

associated with any roof mounted equipment to ensure positive drainage 

4. Install roof walk pads at any roof access doors and/or at the point of roof access 

ladders to the roof 

5. Proper disposal of all gravel, insulation, and old roofing materials  

6. Installation of new layer(s) of roof insulation to the roof deck to achieve an ISO 

R15 – R20 calculated value 

7. Adhere a minimum of a .060” EPDM membrane roof system 

8. Renew all flashings at roof perimeter made from 24-gauge galvanized steel 

9. Fabricate and install new coping on south wall to match coping on adjacent roof 

10. Work should all be performed without disturbance of the day-to-day operations of 

the facility. Work cannot take place while the Theater is in use for a performance.  

Schedule for access during no Theater event use can be coordinated. 

11. Provide a minimum of a 15-year labor and material warranty upon completion   
 



INFORMATION FOR BIDDERS 
 

• Local Vendor Preference  
 

A local vendor may qualify for a competitive advantage applied to its bid when certain 
conditions are met. Such as, the vendor has marked on its bid submission that it is 
requesting to be considered a local vendor for bid evaluation purposes; the vendor 
provides documentation evidencing that it has the right to conduct business in the State 
of West Virginia; and the vendor submits an affidavit confirming that it has paid all 
applicable business taxes to the city or has a non-delinquent payment plan with the city 
and has had an active and current business and occupation tax account with the city 
collector during the entire preceding one-year period.  

 
 Competitive advantages shall be applied in the following manner: 
 

(1) A competitive advantage of 4% shall be applied to the local vendor’s bid when, 
prior to applying the competitive advantage, the apparent lowest responsible 
bidder submits a bid that is greater than $25,000 but does not exceed $125,000. 

 
(2) The competitive advantage of $5,000 shall be applied to the local vendor’s bid 

when, prior to applying the competitive advantage, the apparent lowest 
responsible bidder submits a bid that is greater than $125,000. 

 
 

• Business & Occupation Tax  
 

The City of Charleston broadly imposes a Business & Occupation Privilege Tax for the act 
or privilege of engaging in business activities within the City of Charleston.  Business & 
Occupation Tax is measured by the application of rates against gross receipts or gross 
income of the business.  All business activities are classified, and the classifications are 
significant inasmuch as the tax liability varies based on the different rates established for 
the specific types of business activities. 

 
Individuals or businesses who do not have a physical location or office located in the City 
of Charleston are also subject to Business & Occupation Tax if they:  1) lease tangible 
personal property to lessees in Charleston, or 2) perform construction or installation 
contracts in Charleston or 3) render services in Charleston.  Additionally, anyone who sells 
and/or delivers goods or products in Charleston may also be subject to Business & 
Occupation Tax.   

 
Business & Occupation Tax should be considered when preparing your bid.  If you are 
uncertain as to your business activity or how your business should properly calculate the 
tax when preparing your bid, please contact us at botax@cityofcharleston.org.   

 
NOTE: No contract or purchase of materials or equipment will be awarded to a 

company whose Business & Occupation Tax status is delinquent. 

mailto:botax@cityofcharleston.org


• Paper Bidding  
 

Electronic bid submission is preferred, but the City will also accept paper bids. 
 

Receipt and Opening of Bids  
 

Sealed bids will be received by the City Manager until Tuesday, March 28, 2023, 10:00 
a.m. The bid opening will be held immediately following in the City Manager’s office. 
 

Preparation of Bid 
 

Each bid must be submitted in a sealed envelope with the following information marked 
on the outside:  name of bidder, address, project name, and bid opening date and time.  
 
For the bid to be considered timely, it must be received by the City Manager’s Office 
located at 501 Virginia Street East, Room 101, Charleston, WV 25301, by the established 
deadline. Vendors may hand deliver or mail their submissions to the aforementioned 
address. All documents in bid packet must be signed, dated and notarized where 
applicable or the bid may be disqualified. 
 
Questions regarding the submission of paper bids should be directed to Jamie Bowels, 
Purchasing Director, at Jamie.Bowles@cityofcharleston.org or by calling 304-348-8014. 

 
   
 

 

mailto:Jamie.Bowles@cityofcharleston.org
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GENERAL TERMS AND CONDITIONS 

FOR 
SERVICE AGREEMENTS 

 
These General Terms and Conditions apply to Service Agreements entered into between the 
City and Vendor and dominate over any competing terms made a part of the Service 
Agreement.  

 
1. DISPUTE RESOLUTION, JURISDICTION AND VENUE – Any references to arbitration 

contained in the Agreement are hereby deleted, as is any requirement to waive a jury trial. 
If any breach, default, or other dispute arises out of this Agreement, the Parties agree that 
they will exercise good faith and commercially reasonable efforts to resolve said breach, 
default or other dispute through negotiation and/or mediation.  If the parties cannot 
resolve the matter without litigation, the Parties acknowledge and agree that either the 
Circuit Court of Kanawha County, West Virginia or the Federal District Court for the 
Southern District of West Virginia shall have exclusive jurisdiction to resolve the breach, 
default or other dispute giving rise to the litigation. Any language requiring or permitting 
disputes under the Agreement to be resolved in any other court is deleted. Vendor 
acknowledges and agrees that resolution agreements reached through consultation and 
negotiation, or any other form of dispute resolution, may be subject to approval by City’s 
governing body during a public meeting.   

 
2. NO INDEMNITY – Any clause requiring the City to indemnify, defend or hold harmless any 

party is hereby deleted in its entirety. Any language requiring the City to agree to, or be 
subject to, any form of equitable relief not authorized by the Constitution or laws of the 
State of West Virginia is deleted. 

 
3. GOVERNING LAW – The Agreement shall be deemed to be executed in the City of 

Charleston, State of West Virginia, and shall be governed by the laws of the State of West 
Virginia. This provision replaces any references to any other State’s governing law. 

 
4. TAXES – Provisions in the Agreement requiring the City to pay taxes are deleted. As a 

political subdivision of the State, the City is exempt from Federal, State, and local taxes and 
will not pay taxes for Vendor or any other party, including individuals, nor will the City file 
any tax returns or reports on behalf of Vendor or any other party. 

 
5. PAYMENT – Any references to prepayment are deleted. Payments for goods or services will 

be in arrears only upon receipt of a proper invoice, detailing the goods or services provided 
or receipt of the goods or services, whichever is later. Notwithstanding the foregoing, 
payments for software licenses, subscriptions, or maintenance may be paid monthly or 
annually in advance. 

 
6. INTEREST – Any language imposing any interest or charges due to late payment are deleted. 
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7. RECOUPMENT – Any language in the Agreement waiving the City’s right to set-off, 
counterclaim, recoupment, or other defense is hereby deleted. 

 
8. FISCAL YEAR FUNDING – Services performed or goods provided under the Agreement may 

be continued in succeeding fiscal years for the term of the Agreement, contingent upon 
funds being appropriated by City Council or otherwise being available for the goods or 
services. In the event funds are not appropriated or otherwise available for the goods or 
services, the Agreement shall terminate without penalty on the next occurring June 30. 
After that date, the Agreement becomes of no effect and is null and void. However, the City 
agrees to use its best efforts to have the amounts contemplated under the Agreement 
included in its budget. Non-appropriation or non-funding shall not be considered an event 
of default. 

 
9. STATUTE OF LIMITATION – Any clauses limiting the time in which the City may bring suit 

against Vendor or any lessor, individual, or other party are deleted. 
 

10. SIMILAR SERVICES – Any provisions limiting the City’s right to obtain similar services or 
equipment in the event of default or non-funding during the term of the Agreement are 
hereby deleted. 

 
11. ATTORNEY FEES AND OTHER COSTS – The City shall not be responsible for payment of 

attorney’s fees, costs of collection, or court costs of Vendor or of any lessor, individual or 
other party.  Any different or conflicting provisions in the Agreement are invalid, null and 
void, and are deleted. 

 
12. ASSIGNMENT – Notwithstanding any clause to the contrary, the City reserves the right to 

assign the Agreement to another City agency, board or commission upon thirty (30) days 
written notice to the Vendor. Vendor agrees not to assign the Agreement to any person or 
entity without the City’s prior written consent, which will not be unreasonably delayed or 
denied.  

 
13. LIMITATION OF LIABILITY – Any provision limiting the Vendor’s liability for direct damages 

to person or property or limiting the Vendor’s liability under a warranty to a certain dollar 
amount or to the amount of the Agreement is hereby deleted. In addition, any limitation of 
Vendor’s liability is null and void to the extent that it precludes any action for injury to 
persons or for damages to personal property. 

 
14. RIGHT TO TERMINATE – City shall have the right to terminate the Agreement upon thirty 

(30) days written notice to Vendor.  
 

15. TERMINATION CHARGES – Any provision requiring the City to pay a fixed amount or 
liquidated damages upon termination or cancellation of the Agreement is hereby deleted. 
The City may only agree to reimburse Vendor for actual costs incurred or losses sustained 
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during the current fiscal year due to termination by the City prior to the end of any current 
agreement term. 

 
16. RENEWAL – Any reference to automatic renewal, modification, or extension of the 

Agreement is hereby deleted. The Agreement may be renewed only upon authorized and 
mutual written agreement of the parties. 

 
17. INSURANCE – Any provision requiring the City to insure equipment or property of any kind 

and name the Vendor as beneficiary or as an additional insured is hereby deleted. 
 

18. RIGHT TO NOTICE – Any provision for repossession of equipment without notice is hereby 
deleted. However, the City does recognize a right of repossession upon default and with 
notice. 

 
19. NO WAIVER – City does not waive and expressly preserves its right to due process and any 

and all immunities afforded the City under West Virginia State law.  Any provision requiring 
the City to waive any rights, claims or defenses is hereby deleted. 

 
20. ACCELERATION – Any reference to acceleration of payments in the event of default or non-

funding is hereby deleted. 
 

21. DELIVERY – All deliveries under the Agreement will be FOB destination unless the City 
expressly and knowingly agrees otherwise. Any contrary delivery terms are hereby deleted. 

 
22. CONFIDENTIAL INFORMATION – Vendor acknowledges that City is a public entity and is 

subject to mandatory disclosure of certain information upon request under W.Va. Code § 
29B-1-1 et seq. (the “Freedom of Information Act”) and W.Va. Code § 6-9A-1 et seq. (the 
“Open Governmental Proceedings Act”).  Any provisions regarding confidential treatment or 
non-disclosure of the terms and conditions of the Agreement are hereby deleted. City 
contracts are public records under the Freedom of Information Act and public procurement 
laws. This Agreement and other public records may be disclosed without notice to the 
Vendor at the City’s sole discretion. Any provision regarding confidentiality or non-
disclosure related to contract performance are only effective to the extent they are 
consistent with the Freedom of Information Act and incorporated into the Agreement 
through a separately approved and signed non-disclosure agreement. 

 
23. WARRANTIES – Any reference to the waiver or exclusion of any specific or general 

warranties of merchantability or warranties of fitness or any other warranties are hereby 
deleted.  

 
24. PRICING ADJUSTMENTS – To the extent the Agreement contains any provision allowing 

Vendor to escalate or otherwise increase prices or costs for services as set forth in the 
Agreement, no such provision shall be valid or enforceable.  No prices or costs may be 



4 
 

increased by Vendor until and unless notice of proposed increase is provided to City by 
Vendor and agreed to in writing by City. 

 
25. THIRD-PARTY SOFTWARE – If this Agreement contemplates or requires the use of third-

party software, the vendor represents that none of the mandatory click-through, unsigned, 
or web-linked terms and conditions presented or required before using such third-party 
software conflict with any term of these General Terms and Conditions or that it has the 
authority to modify such third-party software’s terms and conditions to be subordinate to 
these General Terms and Conditions. The Vendor shall indemnify and defend the City 
against all claims resulting from an assertion that such third-party terms and conditions are 
not in accord with, or subordinate to, these General Terms and Conditions. 
 

26. AMENDMENTS – All amendments, modifications, alterations or changes to the Agreement 
shall be by mutual agreement, in writing, and signed by both parties. Any language to the 
contrary is deleted. No amendment, modification, alteration or change may be made to 
these General Terms and Conditions without the authorized and express written approval 
of the Mayor of the City of Charleston. 

 
27. LIABILITY OF INDIVIDUALS – The Parties agree that the Agreement shall be not construed to 

extend any personal liability to individuals executing or administering the Agreement on 
behalf of City or Vendor. Notwithstanding, this provision shall not be construed to prevent 
Vendor or City from taking any and all legal action against any individual who commits fraud 
related to this Agreement. 

 
 



GENERAL CONDITIONS 

 
• Equipment Delivery Information if needed.   

 
• Only new equipment will be accepted. No factory refurbished, display or used equipment is 

allowed. All manuals, warranties and agreements must arrive at the time the equipment is 
delivered. 

 

• Only one bid will be accepted from each vendor. 

 
• Equipment will not be accepted by the City if all specifications and any other requirements 

have not been met. Return of the equipment, if necessary, will be at the expense of the 
bidder. 

 
• Any deviations from the bid specifications must be included on a separate sheet and 

attached to the bid form. 

 

• Enclose with this bid proposal all manufacturer brochures, all warranty agreements on 
equipment proposed, a list of the company’s stockholders, the city’s Purchasing Affidavit and 
any other documents as required by the City and described in this document. Firms must 
acknowledge the City’s protest process, attached herein, by submitting a signed copy with 
their bid proposal. Firms may not be considered, at the City’s discretion, if any of the 
listed enclosures are not included with the bid submission. 

 

• Per City Code, facsimile, telephonic or oral bids will not be accepted. 
 

• Debarred vendors may not submit bids or be awarded contracts. 
 

• The City of Charleston is exempt from state and local taxes.  
 

• The City Council or the City Manager reserves the right to reject any and all bids. 
 

• Contract and Contract Documents 
 

The Contract includes the invitation for bids, proposal, contract form, contract bond, 
specifications, special provisions, plans, notice to proceed, any change orders and other 
supplemental agreements that are required to complete the construction of the work in an 
acceptable manner. 

 
The quantities listed in the contract documents are estimates.  The City will pay for 
quantities actually in place.  The City reserves the right to vary the quantities up to 50 % 
with no change in unit price, except for optional items that may or may not be completed as 
part of this project. 
 

• Materials, Services, and Facilities 
 
The Contractor shall provide and pay for all materials, labor, tools, equipment, and all other 
services and supplies to complete the project in the specified time except as noted in the 
Contract Documents.   
 



• Surveys, Permits, and Regulations 
 
Survey information is provided for informational purposes only. The Contractor shall verify 
existing information and obtain additional information, as necessary. The Contractor shall 
establish horizontal and vertical control as necessary for proper layout of the work. The 
Contractor shall obtain a building permit from the City of Charleston Building Commission. 
There will be no fee for the City’s building permit. All other permits will be the Contractor’s 
responsibility. 

 

• Contractor’s Obligations and Retainage 
 
The Contractor agrees to indemnify, defend and hold the City harmless against any property 
damage or personal injury claim as a result of any activity resulting from this project.  The 
Contractor shall carry general liability insurance in amounts equal to or in excess of 
$1,000,000 per occurrence/claim and shall name the City as an additional insured on its 
liability policy. 
 
The Contractor shall remove all debris and leave the site in a clean and orderly condition 
following the completion of the work.  The City will hold a 10% retainage pending final 
acceptance of the job. 
 
The Contractor shall guarantee that his work is free from defects for one (1) year after 
acceptance of the project by the City. 
 

• Weather Conditions 
 
In the event of temporary suspension of work due to inclement weather, or whenever the 
Engineer shall direct, the Contractor shall, and then cause his subcontractors to carefully 
protect their work and materials against damage or injury.  If, in the opinion of the Engineer, 
any work or materials have been damaged or injured by reason of failure on the part of the 
Contractor or his Subcontractors to protect their work, such materials shall be removed and 
replaced at the expense of the Contractor.  
 

• Responsibility of Avoiding Structures 
 
The Contractor shall assume full responsibility for the protection of all property in the vicinity 
of the project.  The Contractor shall notify the Engineer if their work encroaches on structures 
in the area of the project.  The Contractor shall replace or repair anything damaged as a 
result of the Contractor’s work at no additional cost to the City.  The Contractor shall be 
responsible for notifying all utility companies prior to any construction and shall also be 
responsible for having any utility lines, valves, meters, manholes, etc. relocated or adjusted 
that may interfere with the completion of this project.  The cost and scheduling of utility 
relocations shall be included in the base bid and shall be performed at no additional cost to 
the City. 
 

• Traffic Control 
 
A minimum of one lane of traffic is to be maintained on all streets whenever possible.  The 
Contractor shall provide adequate cones, signs, and if necessary flag persons with 
appropriate clothing and equipment to control traffic during all phases of the operation. It 



shall be the responsibility of the Contractor to notify the City Traffic Department, the City 
Engineer and the local residents of traffic and parking disruptions prior to beginning work. 
 
Costs for all traffic control is incidental to the project. 
 

• Cleanup 
 
It shall be the responsibility of the contractor to keep the construction area clean from trash 
and debris at all times. The final cleanup shall be reviewed by the City Engineer prior to final 
payment. 
 

• Superintendence by Contractor 
 
The Contractor shall provide a superintendent or foreman who shall have full authority to act 
for the Contractor. 
 

• Changes in Work 
 
No changes in the work will be allowed without prior approval of the City.  Changes will be 
accounted for by unit bid prices, an agreed lump sum, or the actual cost of labor, materials, 
rental costs, and other applicable costs. 
 
 

• Time of Completion 
 
The project shall be substantially complete within 6 months after the Notice to Proceed is 
issued. 
 

• Payment and Performance Bonds 
 
At the time of the execution of this contract, the successful bidder shall execute and deliver 
to the City Payment and Performance Bonds payable to the City of Charleston, both in the 
amount of one hundred percent (100%) of the contract price. As an alternate, the successful 
bidder may furnish cash bonds or U.S. Government Bonds in the amount of one hundred 
percent (100%) of the contract price for each of the Payment and Performance Bonds. Firms 
may also elect to provide the City with an irrevocable standby Letter of Credit in the amount 
of two hundred percent (200%) of the contract price, with the City as beneficiary, issued by 
a reputable lending institution with terms satisfactory to the City and its legal counsel in lieu 
of performance and payment bonds. 
 

• Licenses 
 

Bidders must be licensed contractors by the State of West Virginia. 

 



 
 

CITY OF CHARLESTON PURCHASING AFFIDAVIT 
 

VENDOR OWING A DEBT TO THE STATE OR POLITICAL SUBDIVISION: 
West Virginia Code § 5A-3-10a provides that: No contract or renewal of any contract may be awarded by the state or any 
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to 
the vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars ($1,000) 
in the aggregate. 
 
PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT: 
If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms that is has 
a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code. The 
vendor must make said affirmation with its bid submission. Further, public improvement construction contracts may not be 
awarded to a vendor who does not have a written plan for a drug-free workplace policy in compliance with Article 1D, 
Chapter 21 of the West Virginia Code and who has not submitted that plan to the appropriate contracting authority in a 
timely fashion. For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia 
Code may take place before their work on the public improvement is begun. 
 
ANTITRUST: 
In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that if the bid is accepted, the 
bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest in and to all causes of 
action it may now or hereafter acquire under the antitrust laws of the United States and the State of West Virginia for a price 
fixing and/or unreasonable restraints of trade relating to the particular commodities or services purchased or acquired by 
the state of West Virginia.  Such assignment shall be made and become effective at the time the purchasing agency tenders 
the initial payment to the bidder. 
 
I certify that this bid is made without prior understanding, agreement or connection with any corporation, firm, limited liability 
company, partnership or person or entity submitting a bid for the same materials, supplies, equipment or services and is in 
all respects fair and without collusion or fraud. I further certify that I am authorized to sign the certification on behalf of the 
bidder or this bid. 
 
LICENSING: 
Vendors must be licensed and in good standing in accordance with any and all state and local laws and requirements by 
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of State’s Office, the 
West Virginia Tax Department, the West Virginia Insurance Commission or any other state agencies or political subdivision. 
Furthermore, the vendor must provide all necessary releases to obtain information to enable the Director or spending unit 
to verify that the vendor is licensed and in good standing with the above entities. 
 
CONFIDENTIALITY: 
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally identifiable 
information or other confidential information gained from the agency, unless the individual who is the subject of the 
information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s policies, procedures 
and rules. Vendor further agrees to comply with the Confidentiality Policies and Information Security Accountability 
Requirements, set forth in http://www.state.wv.us/admin/purchase/privacy/noticeConfidentiality.pdf. 
 
Under penalty of law for false swearing (West Virginia Code § 61-5-3), it is hereby certified that the vendor affirms and 
acknowledges the information in this affidavit and is in compliance with the requirements as stated. 
 
Vendor’s Name:              
 
 
Authorized Signature:          Date:      

http://www.state.wv.us/admin/purchase/privacy/noticeConfidentiality.pdf
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Approved / April 30, 2020 

 

 

State of West Virginia 

DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT 

West Virginia Code §21-1D-5 
 
 

 
 

I,   , after being first duly sworn, depose and state as follows: 
 

 
 

1. I am an employee of   ; and, 
(Company Name) 

 

2. I do hereby attest that    
(Company Name) 

 

maintains a written plan for a drug-free workplace policy and that such plan and 

policy are in compliance with West Virginia Code §21-1D. 
 

The above statements are sworn to under the penalty of perjury. 
 
 

Printed Name:    
 

Signature:    
 

Title:    
 

Company Name:   
 

Date:    
 

 
 

STATE OF WEST VIRGINIA, 

 

COUNTY OF  ____________________________, TO-WIT: 

 

Taken, subscribed and sworn to before me this   day of   ,   . 
 

By Commission expires    
 

(Seal) 
 

(Notary Public) 
 

 
 

Rev. July 7, 2017 



 

 
CITY OF CHARLESTON, WEST VIRGINIA 

 

LOCAL VENDOR AFFIDAVIT 
  
 

Pursuant to § 2-480 of the Charleston City Code, a Local Vendor may qualify for a competitive advantage 
applied to its bid when certain conditions are met. One condition requires the vendor to submit this affidavit 
confirming that (1) the vendor has paid all applicable business taxes to the City or has a non-delinquent 
payment plan with the City, and (2) the vendor must state that it has had an active and current business & 
occupation tax account with the City Collector during the entire one-year period prior to the bid opening.  
 
 
AFFIRMATION: By singing this form, the vendor’s authorized signer affirms and acknowledges 
under the penalty of law for false swearing (W. Va. Code § 61-5-3) that (1) the vendor has paid all 
applicable business taxes to the City or has a non-delinquent payment plan with the City, and (2) 
the vendor has had an active and current business & occupation tax account with the City Collector 
during the entire one-year period prior to the scheduled bid opening for the procurement listed 
below. 
 
 
WITNESS THE FOLLOWING SIGNATURE: 
 
Vendor’s Corporate Name: _______________________________________________________ 
 
 
Authorized Signature: ________________________________  Date: ______________________ 
 
   ________________________________   
   (Printed Name and Title) 
 
State of _____________________ 
 
County of ____________________, to wit: 
 
Taken, subscripted, and sworn before me this _____ day of _________________, 20 ____. 
 
 
[SEAL]        _____________________________ 

Notary Public  
 
My Commission expires _______________________, 20 ____. 
 
****************************************************************************** 
 
 
Name of Procurement: ________________________________ Bid Opening Date: ___________    
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ASBESTOS INSPECTION REPORT 
 
 
 
 

February 28, 2023 
 
 
 

Prepared for 
 

Charleston Civic Center 
200 Civic Center Dr. 

Charleston, WV 25301 
david.tardy@charlestonciviccenter.com 

 
 
 

Property Address 
 

Charleston Civic Center 
200 Civic Center Dr. 

Charleston, WV 25301 
(Little Theatre) 

 
 
 

Prepared by 
 

Pinnacle Consultants, LLC 
10 Independent Avenue 

Nitro, West Virginia 25143 
Phone (304) 757-5204 

Fax (304) 440-3465 
www.pinnaclecorp.net 

 
 

Pinnacle Consultants Project Number 
 

23-201 
 
 
 

http://www.pinnaclecorp.net/
mailto:david.tardy@charlestonciviccenter.com
http://www.pinnaclecorp.net/
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Pinnacle Consultants (Pinnacle) conducted an asbestos inspection at the referenced project 

address listed. The purpose of this inspection was to collect bulk samples of materials which 

were suspected of containing asbestos. This inspection was performed in accordance with 

generally accepted procedures outlined in the Asbestos Hazard Emergency Response Act 

(AHERA).  Please see the attached certificates and licenses of the person(s) who conducted the 

asbestos inspection. 

 

For this project, a total of one (1) roof core sample was collected. Laboratory analytical results 

indicate there are (0) zero homogeneous area was identified with asbestos content greater than 

one percent (>1%). Please see the attached laboratory results, chain of custody and bulk sample 

data table for complete sample location and description information. 

 

The samples were randomly collected from homogeneous areas (HA’s) according to the 

following table: 

Friable Surfacing Materials Thermal System Insulation 

• < 1,000 sq. ft. – 3 samples 

• 1,001 – 5,000 sq. ft. – 5 samples 

• >5000 sq. ft. – 7 Samples 

• 3 Samples 

• < 6 ln. ft. Patch – 1 

Sample 

Miscellaneous and Non-Friable Materials 

• In a manner sufficient to determine whether the material in 

question contained asbestos. 

 

Pinnacle performed the bulk sampling of suspect materials in accordance with generally 

accepted industry procedures as outlined in the Asbestos Hazard Emergency Response Act 

(AHERA). Each sample collected was placed into a clean, sealable container and labeled with a 

sample identification number. This number was recorded on the Bulk Sample Log Sheet and 

when possible, at the sample location to permit easy identification of the sampled material in 

the future. Supplemental information was recorded on the Bulk Sample Log Sheet including the 

date of the inspection, name of inspector, description, and location of sample. 

 

A Chain of Custody was completed, and the samples were submitted to Pinnacle’s licensed and 
NVLAP accredited laboratory for analysis (attached are the laboratory certifications and 
licenses). The samples were analyzed by Polarized Light Microscopy (PLM) in accordance with 
method EPA-600/R-93/116 with dispersion staining. Based upon this method qualitative 
identification of Chrysotile, Amosite, Crocidolite, Anthophyllite, Tremolite, and Actinolite can be 
performed. The method specifies the asbestos content to be reported as a finite percentage 
within the range of zero (0 %) to one hundred (100 %) percent. 
 

If a bulk sample contains less than 10 % asbestos (10%), the US EPA recommends the sample be 

analyzed by the Point Count Method referenced in method EPA 600/R-93/116. This method is a 

http://www.pinnaclecorp.net/
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more accurate way of determining the actual percentage of asbestos present in the sample. This 

method cannot be performed on Non-friable Organically Bound (NOB’s) materials (e.g., roofing, 

mastics, caulking, etc.). For this specific project, there were zero (0) samples analyzed utilizing 

the Point Count Method. Please see the attached bulk sample analysis reports which include 

Pinnacle’s Laboratory identification number and the composition of the bulk sample. 

 

Current laws and regulations require the removal of asbestos containing materials prior to 

renovation or demolition activities which may disturb these materials. The laws requiring 

Category I Non-friable asbestos containing materials to be removed prior to demolition vary by 

state. Please check with your local regulatory agency to determine if Category I asbestos 

containing materials are required to be removed prior to demolition. 

 

Because not all areas may have been accessible or even included in the inspection, extreme 

caution should be exercised during the renovation/demolition activities in the event suspect 

materials not identified in this report, known, or presumed to contain asbestos are exposed 

during these activities. In the event additional suspect materials that are not included in this 

report are discovered, all work with the potential to disturb this material should be stopped until 

a properly certified and licensed inspector performs sampling and analysis has concluded 

whether the material is asbestos containing or not. 

 

Pinnacle Consultants, its employees or subcontractors, shall not be legally responsible for any 
direct, indirect, incidental, special, consequential or exemplary damages, including (but not 
restricted to) damages for loss of investment, value, use, expenditure, or other intangible losses 
(even if Pinnacle has been advised of the possibility of such damages), resulting from: The use 
or the incapability to use this document or previously related documentation issued by Pinnacle;  
statements or behavior of any third party; or any other matter relating to our efforts regarding 
the referenced property.   
 
On no occasion shall total legal responsibility to any concerned party for all damages, losses, 
and causes of action go beyond the amount paid to Pinnacle for the preparation and publication 
of this specific document. 
 
Every attempt was made to gain access to each and every area or to access representative 
materials entering or leaving such areas. Pinnacle Consultants accepts no liability nor makes 
any claims regarding asbestos or suspect materials that were not accessible during the 
inspection process. Especially if such material was located behind or within walls, concrete 
decks, sub-floors, chases, or was otherwise generally inaccessible without destructive 
sampling. 
 
The information in the report or portions thereof may be required to be included in the 
notifications to contractors or other visitors to the building(s). This report is not intended to be 

http://www.pinnaclecorp.net/
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used as a specification or work plan for any of the work suggested or recommended in this 
report. 
 
This report is based upon conditions and practices observed at the property and information 
made available to the surveyor. This report does not intend to identify all hazards or unsafe 
practices, or to indicate that other hazards or unsafe practices do not exist on the premises. 
 
This report or any statements or information contained herein shall not be interpreted to imply 
any conclusions or opinions related in any manner as to whether any potential health risks to 
individuals exposed to the building environments were or were not present at the time of our 
inspection or may or may not develop at some time in the future.  
 
This report is not a guarantee or warranty of any kind and was prepared for the exclusive use 
of the owner and Pinnacle Consultants and may be provided to others for disclosure purposes 
only. Prospective purchasers or any other interested parties are advised that this report is not 
intended for their use or benefit nor is it to be relied upon to ascertain the condition of the 
property. Pinnacle Consultants, their employees, agents, and subcontractors do not assume any 
liability for hidden/latent defects or conditions of any kind. 
 

Pinnacle Consultants greatly appreciates the opportunity to provide you with our asbestos 

inspection and laboratory services for this project. Should you have any questions, please 

contact our office at your earliest convenience at 304-757-5204. 

 

Sincerely, 

Pinnacle Consultants 

 
 

Tina Burker 

Office Manager 
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United States Department of Commerce 
National Institute of Standards and Technology 
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Certificate of Accreditation to 150/IEC 17025:2017 

NVLAP LAB CODE: 200718-0 

Pinnacle Consultants, LLC 
Nitro, WV 

is accredited by the National Voluntary Laboratory Accreditation Program for specific services, 
listed on the Scope of Accreditation, for: 

Asbestos Fiber Analysis 

This laboratory is accredited in accordance with the recognized International Standard /SOI/EC 17025:2017. 
This accreditation demonstrates technical competence for a defined scope and the operation of a laboratory quality 

management system (refer to joint ISO-ILAC-IAF Communique dated January 2009). 

2022-07-0 l through 2023-06-30 

Effective Dates 
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For the National Voluntar::yj,,.8boratb~Accreditation Program 
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National Voluntary 
Laboratory Accreditation Program 

SCOPE OF ACCREDITATION TO ISO/IEC 17025:2017 

Pinnacle Consultants, LLC 
JO Independent Avenue 

Nitro, WV 25143 
Ms. Miranda Reedy 

Phone: 304-757-5204 Fax: 304-757-5205 
Email : miranda.reedy@pinnaclecorp.net 

http://www.pinnaclecorp.net 

ASBESTOS FIBER ANALYSIS NVLAP LAB CODE 200718-0 

Bulk Asbestos Analysis 

Code 
18/ AO I 

I 8/A03 

Description 
EPA -- 40 C FR Appendix E to Subpart E of Part 763, Interim Method of the Determination of 
Asbestos in Bulk Insulation Samples 

EPA 600/R-93/ 116: Method for the Detennination of Asbestos in Bulk Building Materials 

For the National Volunfa 
\_., 

~ffective 2022-07-01through2023-06-30 Page I of I 



  

 

 
Exam Date 

  
Expiration Date 

February 3, 2023  February 3, 2024 
 

Training Hours 
  

 
4 hours   

Has successfully completed the below course with a score of 70% or better.  This course 

has been approved by the State of West Virginia and U.S. EPA and meets all requirements 

set forth in 40 CFR Part 763 (AHERA model Accreditation Plan) for purposes of 

accreditation required under TSCA Title II.  This course was conducted in English through 

the Pinnacle Training Facility located at 10 Independent Avenue Nitro, WV. 

Asbestos Inspector Refresher 

 

 

 

10 Independent Avenue, Nitro West Virginia 25143 

Tel:  304-757-5204   Fax:  304-440-3465 

www.pinnaclecorp.net 

Certificate of Completion 

 

 

License Copy 

MICHAEL PAULEY 

Training Date  Certificate Identification 
Friday, February 3, 2023  PINNCONSRC-02032023-12
 

                  Instructor: Gregory Pauley 



Training Date Certificate Identification 
Friday, May 13, 2022 

Exam Date 

PINNCONS05132022-03 

Expiration Date 
May 13, 2022 May 13, 2023 

Training Hours 
4 hours 

Instructor: Gregory A. Pauley 

Has successfully completed the below course with a score of 70% or better.  This course 

has been approved by the State of West Virginia and U.S. EPA and meets all requirements 

set forth in 40 CFR Part 763 (AHERA model Accreditation Plan) for purposes of 

accreditation required under TSCA Title II.  This course was conducted in English through 

the Pinnacle Training Facility located at 10 Independent Avenue Nitro, WV. 

Asbestos Inspector Refresher 

10 Independent Avenue, Nitro West Virginia  25143 

Tel:  304-757-5204   Fax:  304-440-3465 

www.pinnaclecorp.net 

JAMES LEWIS 
Certificate of Completion

License Copy 



 
 
 
 

 

                                                                                                                                                                                                                                              www.pinnaclecorp.net 

 
10 Independent Avenue 
Nitro, West Virginia 25143 
 

 
Page 6 of 6 

Excluding Attachment(s) 

 
Tel:  304-757-5204 

Fax:  304-440-3465 

 

 

LABORATORY ANALYTICAL RESULTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.pinnaclecorp.net/


ASBESTOS IDENTIFICATION BY POLARIZED LIGHT MICROSCOPY ANALYSIS

10 INDEPENDENT AVENUE 
NITRO, WV 25143             
PHONE 304.757.5204          
FAX 304.440.3465 
www.pinnaclecorp.net

PC Project #: 23-201
Received Date: 2/22/2023
Analysis Date: 2/27/2023

Client Project/PO#:Attn:

Pinnacle Consultants LLC
10 Independent Avenue

Nitro, WV  25143

Tina Burker

Civic Center Little Theater - Charleston, WVRE:

23B-05962201-1 Roof

Solid/Core

Brown/White

0 %

 0%  0%

 0% 0%

 0%0  %

25 %   0%   0% 75 %

Texture/Description:

COLOR:

Chrysotile:

Amosite: Crocidolite:

Anthophyllite:Tremolite:

Actinolite:TOTAL ASBESTOS:

Cellulose: Fiber Glass: Others: Filler/Binder:

CLIENT ID #: LAB ID #: LOCATION:

Casey Brown

Analyzed by:

Analytical Method:  Polarized light microscopy using dispersion staining (EPA-600/M4-82-020).  PLM should not be used to 
demonstrate the absence of asbestos in floor tiles.  All samples will be held for sixty (60) days unless otherwise requested.  
This report relates only to items tested and makes no statement as to the contents of surrounding materials and apply to the 

sample as received.  Multi-layered material which have distinct and separable layers shall be reported separately.  This report 
shall not be reproduced, except in full, without written permission. The results of this report should not be used by the client to 

claim product certification, approval, or endorsement by NVLAP, NIST, or any agency of the U.S. Government.

WV LICENSE #: LT000612NVLAP LAB CODE: 200718-0 Page 1 of 1
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